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PREAMBLE AND PURPOSE 

This Agreement is entered into this __ day of __ , 2022 by and between Local 400, 

International Federation of Professional and Technical Engineers, AFL-CIO & CLC, hereinafter 

referred to as the Union, and the State of Rhode Island, hereinafter referred to as the State, for 

the purpose of maintaining the optimum public service which the parties are committed to give 

to the people of Rhode Island; for the purpose of establishing harmonious collective bargaining 

relations between the State and the Union; for the purpose of providing for the equitable 

disposition of all disputes and grievances; and for the purpose of promoting equitable economic 

standards and working conditions for the employees of the State covered by this agreement. 

The State and all Coalition labor organizations shall enter into a collective bargaining agreement, 

commencing July 1, 2021 and expiring June 30, 2024. 

Now, therefore, in recognition of these mutual obligations, the parties agree as follows: 

ARTICLE I 
RECOGNITION 

1.1 The State hereby recognizes the Union as the sole and exclusive collective bargaining 

representative for all employees within the bargaining unit, said bargaining unit to consist of all 

those classes of positions declared appropriate by the State Labor Relations Board in Case No. 

EE-3704. A full list of the above-mentioned classes of positions appears in Article V, 

Subsection 2, of this agreement. 

1.2 No negotiated Settlement Agreements or Memorandums of Agreements entered into after 

the ratification of this Agreement will have precedential effect, amend this agreement, or provide 

for wage rate adjustments unless they are signed by the Director of Administration or the 

employee's designee. 

ARTICLE II 
NON-DISCRIMINATION, EQUAL OPPORTUNITY 

& AFFIRMATIVE ACTION 
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2.1 The State and the Union agree not to discriminate against any member of the bargaining 

unit because of race, religion, creed, color, sex, gender identity or expression, age, disabilities, 

marital status, country of ancestral origin, sexual orientation, political beliefs or affiliations, 

and/or membership in any lawful organizations. The State and the Union further agree to adhere 

to all Federal Laws and regulations, and State Laws pertaining to Equal Opportunity and 

Affirmative Action. 

2.2 The term "employee" as used in this agreement shall be construed as meaning all 

employees covered by this agreement. 

2.3 The State agrees that no member of the bargaining unit shall be discriminated against, 

intimidated or coerced in the exercise of the employee's right to bargain collectively through the 

Union or on account of their members~ip in, or activities on behalf of the Union. 

2.4 The Union agrees not to discriminate against any member of the bargaining unit in the 

administration of this agreement because of non-membership in the Union. 

2.5 The State and the Union agree to establish a committee consisting of representative from 

both sides to continue to explore affirmative employment action and, if possible, to enter into a 

Letter of Understanding. 

It shall be a goal and an objective of the State to develop and implement positive and 

aggressive affirmative action and to prevent future discrimination in any type of personnel 

actions. The Parties recognize their mutual obligations to practice good faith implementation of 

the goals contained in each department's Affirmative Action Plan. 

The State acknowledges its duty to inform employees of their obligation not to 

discriminate, intimidate or harass employees under applicable law, policy or this Agreement and 

of their obligation to adhere to the affirmative action plan and program that may be developed 

under applicable law of this Agreement. The State will notify employees, supervisors and 

managers at every level that any person, who, by action or condonation, subjects another 

employee to harassment, shall be subject to appropriate discipline. The Union acknowledges its 

obligation to abide by the laws, regulations and policies, which prohibit discrimination, 
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intimidation or harassment. The Union further acknowledges its obligation to inform its officers, 

agents and stewards to be sensitive to the requirement of this Article. 

The Department may make an effort to fill new and vacant positions with due 

consideration to equal opportunity and affirmative action interest, especially when a manifest 

imbalance exists within a specific job category. Manifest imbalance, as used herein, shall mean 

the statistical under representation of minorities (as currently defined in federal employment law 

as Blacks, Hispanics, American Indians, including Alaskan Natives, and Asians, including 

Pacific Islanders) in specific job-categories. 

2.6 Nothing in this agreement shall be construed so as to prevent compliance with any 

obligation imposed by the Americans With Disabilities Act of 1990. 

ARTICLE III 
UNION SECURITY AND DUES DEDUCTION 

3.1 The State Controller shall deduct Union membership dues each pay period from the 

wages of Union members. The State Controller shall immediately transmit all deductions 

representing union membership dues and service charges to the Treasurer of the Union. 

3.2 Within the bargaining unit covered by this agreement, only Union membership dues and 

service charges shall be deducted. Membership in the Union may be determined by each 

individual member of the bargaining unit. 

3.3 Union membership dues may be changed from time to time, and in the event of such 

change, the Treasurer of the Union will so notify the State Controller who shall make 

adjustments in the deduction of Union membership dues and service charges to reflect such 

change. 

3.4 The appointing authority shall give written notice, monthly, to the Treasurer of the 

Union, of those employees within respective bargaining unit who become eligible for 

membership in the Union of those employees who have resigned from employment or who have 

been terminated. For new employees, said notice shall include the employees' name, date of 

hire, classification, work assignment and location. 
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ARTICLE IV 
UNION BUSINESS LEA VE 

4.1 Designated Union representatives and officers shall be granted time with pay during 

working hours to investigate, process, and adjust grievances, to attend hearings, meetings with 

the State officials, and meetings involving contract negotiations with State officials. 

It is understood that full accountability for the use of such paid leave is a legitimate 

management concern. 

4.2 The State shall not discriminate against any Union officer, member, steward or 

committee member, or representative as a result of performance of legitimate Union business. 

4.3 The Union shall provide a list of its officials listed herein to the State by November 1st of 

each year and shall keep said list current as changes may occur. The Union officials are 

members of the Negotiating Committee, Executive Board, Grievance Committee, Stewards, 

Officers and up to four ( 4) trustees. 

4.4 Union officers and Union representatives, as well as members of the International Staff, 

shall have the right to visit employees, Union officials, and unit representatives, and all 

committee members of the Union, on state premises for the purpose of discussing Union 

business. 

The Term "Unit Representative" as used in this section shall mean a person occupying 

the position of unit representative which is a part of the Union's Executive Board. The steward 

strictly handles grievances. 

4.5 Union officials or Union members elected or appointed to represent the Union at various 

Union conferences and conventions shall each be granted a maximum of ten ( 10) working days 

per year of leave without pay for such purposes, with the number of such employees per year not 

to exceed six (6). Requests for such leave without pay shall be submitted two (2) weeks prior to 

the time being requested. 
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4.6 The State shall supply a copy of the current collective bargaining agreement to each 

member of the bargaining unit within ninety (90) days after the parties complete and sign off on 

the proof reading of the contract, and a copy to each new bargaining unit member as they are 

hired. 

4.7 The State agrees to provide a reasonable amount of bulletin board space for exclusive use 

by the Union where notices may be posted in all buildings wherein members of the bargaining 

unit function, and at all field sites where members of the bargaining unit are assigned. 

4.8 The appointing authority shall prepare and forward to the Union office a seniority list of 

employees by classification seniority and bargaining unit seniority and shall notify the Union of 

additions and deletions every month. Seniority lists shall be updated every six (6) months. 

ARTICLEV 
HOURS OF WORK 

5.1 The parties agree that there shall be four (4) basic work weeks as follows: 

1. Standard 35.0 Hours -A thirty-five (35) hour work week (five consecutive seven hour 

days), exclusive of unpaid lunch periods; 

2. Standard 40.0 Hours -A 40 hour work week (5 consecutive days of 8 consecutive 

hours each), exclusive of unpaid lunch periods. 

3. Non-Standard - 5 consecutive days of at least 7 consecutive hours each, exclusive of 

unpaid lunch periods. 

4. Non-Standard, Non-Exempt- 5 consecutive days of at least 7 consecutive hours 

each, exclusive of unpaid lunch periods, and who receive overtime pay at time and 

one half for all hours worked in excess of forty (40.0) hours. 

Nothing herein alters or addresses the parties' rights or obligations concerning the 

peculiar work hours or work weeks. 
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5.2 Whenever the State creates a new position that will be included in the bargaining unit it 

shall be assigned a pay grade and basic work week by the Personnel Administrator in accordance 

with the Merit System Laws. The following listing identifies the present classes of positions 

within the bargaining unit declared appropriate by the State Labor Relations Board in Case No. 

EE-3704 or recognized by the mutual consent of the parties. 

Class of Position Work Week Pay Grade 

Associate Su12ervising Sanitary Engineer NS 34A 

Clerk Secretary*(l 761-32) 35 Kl6A 

Office Manager* (1751-265) 35 23A 

Chieflmnlementation Aide (1721-7;1731-977;1751-249) NS 28A 

Coo12erative Forestrv Program Su12ervisor NS 30A 

ImQlementation Aide *(1733-647;1732-296) 35 22A 

Office Manager *(1751-265) 35 K23A 

PrinciQal Environmental Scientist* (1734-808; 17 51-125) NS 32 

Supervising Accountant NS K31A 

Su12ervising Environmental Scientist NS 34A 

Supervising Sanitary Engineer NS 35A 

Su:pervising Environmental Planner NS 31A 

Supervising Air Quality S12ecialist NS 34A 

Supervising Forester NS 29A 

Supervising Biologist (Freshwater Fisheries) NS 30A 

Supervising Biologist (Wildlife) NS 30A 

Su:gervising Biologist (Marine Fisheries) NS 30A 

Programming Services Officer* (1721-19;1754-13; 1761-42)) NS 31A 

Supervising Geographic Information Snecialist NS 32A 

Su:gervising Civil Engineer (Natural Resources) NS 35A 

Volunteer Program Coordinator (DEM) NS 28A 

Federal Aid Program Coordinator NS 32A 

*Included by specific agreement. Certain other classes of position are exempted from the 

unit and are excluded due to their confidential administrative support duties. 
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5.3 It is recognized that there are now other work schedules peculiar to certain classes of 

positions and such exceptions shall remain in full force and effect. In the event it becomes 

necessary to change the scheduled work hours in any area for new, vacant or encumbered 

positions, the parties hereto shall make every effort to agree mutually on the hours for such 

schedules and fix the hours subject to the grievance procedure and arbitration provisions of this 

agreement. The State will have the right to determine that such change is necessary so long as 

such decision is not arbitrary or capricious and will be for good cause. In the event that a new 

schedule for hours of work is agreed upon, that schedule shall be posted and bid upon in 

accordance with the seniority provisions of this Agreement. If the hours are not agreed to, then 

the issue shall be submitted to expedited arbitration. 

5.4 Employees shall be granted a fifteen (15) minute coffee break during the first half and the 

second half of their workday. All employees shall be granted: meal period of not less than one­

half (½) hour duration nor more than one (1) hour duration during each workday to be 

determined by the work day schedule that applies. 

5.5 No employee who has performed work before or after scheduled work hours will be 

required by the State to take time off or work a different work schedule to equalize their working 

hours. 

5.6 Part-time employees who work at least twenty (20) hours a week shall be entitled to 

fringe benefits on a pro-rata basis. 

5. 7 The "evening tour of duty" shall mean those hours worked between the hours of 3 :00 

p.m. and 12:00 midnight. The "night tour of duty" shall mean those hours worked between the 

hours of 11 :00 p.m. and 8:00 a.m. 

5.8 All employees who are permanently assigned to work sixteen (16) or more hours of a 

forty (40) hour work week or fourteen (14) or more hours of a thirty-five (35) hour work week 

during the "evening tour of duty" or during the "night tour of duty" shall be compensated an 

additional seventy cents (.70¢) per hour over the rate prescribed for the classification in which 

their work is performed for all hours of the work week. Employees whose scheduled hours are 
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7:00 a.m. to 3:00 p.m. or 8:00 a.m. to 4:30 p.m. shall not receive shift differential for the 7:00 

a.m. to 8:00 a.m. hour or the 3:00 p.m. to 4:30 p.m. hour and one-half. 

Employees hired into state service on or after June 29, 2014 shall not receive shift 

differentials for hours worked between 7 a.m. and 3 p.m. Shift differentials will only be paid in 

accordance with agreed upon contract language. 

5.9 A :flex work week schedule shall be defined as a work week, Sunday through Saturday, 

and shall consist of a total of thirty-five (35) hours in those classes of positions where applicable 

or a total of forty ( 40) hours in those classes of positions where applicable or an average of at 

least thirty-five (35) hours in those classes of positions where applicable. 

1. A :flex work week schedule shall only be implemented at the sole discretion of the 

Department. If the Department decides to implement a :flex work week schedule in 
I 

any are or Department, it shall follow the following procedure: 

a. The Department shall notify in wiring the Union and all affected employees at 

least thirty (30) days prior to the proposed date of implementation. 

b. The Department shall schedule a meeting within ten (10) days of said written 

notice between the Union, all affected employees in the area or department, the 

employees' supervisor(s), the department personnel office and the Labor 

Relations Administrator or the employee's designee. 

c. A flextime work week will be implemented in an affected area or department 

only with mutual agreement between the Union and the State. Should no 

agreement be reached, then the existing work week shall be retained. 

d. In the event that it is not necessary for all employees in the affected area or 

department to work on a :flex work week schedule, it shall be offered to 

employees on the basis of classification seniority. 

e. Failure by the Department to exercise its discretion as outlined in the first 

paragraph in Section 1 above shall not be subject to the grievance procedure. 
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5.10 Teleworking 

a. Teleworking arrangements shall be administered consistent with the State's Teleworking 

Policy and the terms and provisions contained herein. 

b. The guidelines of the Teleworking Policy and determination of whether an 

employment position is appropriate for teleworking shall be based on the State agency's business 

and operational needs and requirements. 

c. The teleworking arrangement must not create any impediment to the accomplishment of 

the employee's work or the agency's business and operational needs and requirements. 

d. Denials of teleworking requests and termination of teleworking arrangements 

must include the reason in writing to the requesting employee. Denials and terminations of 

teleworking arrangements must be based on operational needs or performance. Denials of 

teleworking and termination of teleworking arrangements must not be an alternative means of 

imposing discipline for conduct unrelated to teleworking to avoid the protections of that Article 

of the contract. 

e. Where there are multiple employees in a department, agency or office who are 

teleworking, telework schedules shall be determined at the discretion of the appointing authority, 

although employees' primary seniority shall be consideration in determining said telework 

schedules, in addition to the experience, duties and responsibilities of the teleworking 

employees. To the extent such scheduling does not distribute employees among offices or over 

various shifts in such a way that there is a balance of experienced employees and less 

experienced employees, then in consultation with the Union, the primary seniority, experience, 

duties and responsibilities of the teleworking employee shall be considered by the appointing 
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authority in establishing telework schedules. 

f. An employee must be given a detailed reason for the termination of an approved 

teleworking arrangement in writing 10 days in advance of the termination unless circumstances 

require a shorter notice. 

g. Issues regarding approval or denial for participation in teleworking, as well as 

termination of the teleworking arrangement may be applied in accordance with the grievance and 

arbitration procedure of this agreement. 

ARTICLE VI 
HEALTH AND SAFETY 

6.1 The State agrees to make every reasonable effort to provide and maintain safe working 

conditions relating to the safety and health of the employees. 

6.2 The appointing authority shall take prompt and appropriate action to correct any unsafe 

conditions or actions, which are reported to or observed by them. 

6.3 Annually on January 1st, each party to this agreement will appoint three (3) 

representatives who will comprise the Safety Committee. This Committee will be chaired by a 

Committee Member and shall meet upon the request of either party to discuss, make 

recommendations and take action on any safety or health problems that come before it. The 

Committee will draw up a safety code pertaining to bargaining unit members that it will review 

annually and recommend such revisions to the appointing authority as needed. 

6.4 First aid supplies shall be maintained and made available in buildings where members of 

the bargaining unit are located. 

6.5 When employees are required to undergo a physical examination in connection with their 

employment, the cost of such examination shall be borne by the State. 

6.6 The parties hereby recognize the provisions of the Rhode Island Workplace Smoking 

Pollution Control Act and that smoking has been found to be dangerous to both smokers and 
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nonsmokers alike, contaminating the air and creating an intrusion of the right of nonsmokers to 

enjoy a smoke-free, unpolluted working environment. Smoking is hereby prohibited in all State 

offices and at all meetings sponsored by the State. To assist in complying with this provision, 

the State shall offer smoking cessation programs to any interested employees. 

ARTICLE VII 
INDEMNITY PROTECTION 

7.1 The State agrees to provide legal defense for and to hold harmless the employees who are 

defendants in civil litigation arising from their conduct on behalf of the State. Provided, 

however, that this provision shall apply only in the cases in which the employee is being sued for 

errors or mistakes in intellectual judgment or analysis and shall not apply to physical acts of the 

employees, except in reasonable self-defense. 

7.2 The State will endorse any legislation to increase the present indemnity liability. 

ARTICLE VIII 
OVERTIME PRACTICES 

8.1 Overtime work shall be defined as the required performance of work in excess of the 

established work week. For such overtime work, the employee shall be compensated at one and 

one-half times the regular rate of pay of the employee. 

8.2 It is agreed that when it becomes necessary for the efficient conduct of the business of the 

State, the appointing authority may direct or authorize overtime work. An employee may be 

excused from being required to work overtime, provided another employee in the same 

classification is available and willing to work such overtime. 

8.3 Before a bargaining unit member undertakes overtime work, said work must first be. 

authorized by the appointing authority, or the employee's designee. 

8.4 When employees are required to work overtime, as much advance notice as possible will 

be given to such employee(s). 
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8.5 Overtime work is to be made a matter of record and distributed fairly and equitably 

among employees capable of performing the work in their respective section and class of 

position. A record of overtime work will be furnished to the Union monthly. 

8.6 Hours credited for holidays, vacation, personal leave, jury leave shall be considered as 

time worked for the purpose of computing overtime. 

8. 7 Hours which are paid for but not actually worked shall not be counted as hours worked 

nor shall they be otherwise used in the computing of overtime compensation, except as provided 

in Section 8.6. 

8.8 Employees assigned to a standard thirty-five (35) hour work week, with the approval of 

the appointing authority may elect to receive compensatory time in lieu of cash for those hours 

worked between 35 and 40 in a work week. Compensatory time thus earned shall be at the rate 

of time and one-half. Employees who accrue compensatory time must use such compensatory 

time within three (3) months. Unused compensatory time shall be automatically paid to 

employees at the end of each three (3) month period. 

ARTICLE IX 
GRIEVANCE PROCEDURE 

9.1 The purpose of this procedure is to provide a mutually acceptable method for the prompt 

and equitable settlement of grievances over the interpretation, application, or violation of this 

Agreement. 

9.2 For the purpose of this agreement, the term "grievance" means any difference or dispute 

between the State and the Union, or between the State and any employee with respect to the 

interpretation, application and/or violation of any of the provisions of this agreement. 

9.3 There shall be a grievance procedure as follows: 

Step 1 

(a) A grievance shall be presented by the aggrieved employee and/or by the Union in 

writing to either the immediate supervisor or other designee of the department within 

12 



twenty-one (21) working days of the employee's and/or Union's knowledge of the 

occurrence of such grievance. 

(b) The aggrieved employee shall meet and discuss their problem with their Union 

representative and the immediate supervisor and/or other designee of the department 

within seven (7) days of the submission of the grievance in an attempt to settle the 

issue. The supervisor and/or other designee shall allow or deny the grievance or 

otherwise respond to the Union and the employee within seven (7) days of the 

meeting. 

Step 2 

(a) If the grievance is not resolved after seven (7) days of the Step 1 meeting or if the 

Department has failed to otherwise respond according to Step 1 above, and in the 

event the Union and/or the employee wishes to purpose the matter further, the Union 

and/or employee shall submit the grievance in writing to the designee of the Director 

of Administration within thirty (30) days thereafter. The designee of the Director 

of the Administration shall schedule a hearing within thirty (30) days and shall 

render a decision in writing within thirty (30) days of the hearing. 

Step 3 

(a) In the event the grievance is not resolved at the Step 2 level in a manner satisfactory 

to the aggrieved employee and/or the Union, and the Union and/or employee wishes 

to pursue the matter further, then such grievance may be submitted to Arbitration by 

the Union within thirty (30) days of the transmittal of the hearing officer's written 

decision in Step 2. 

Miscellaneous 

(a) Sustained grievances will be implemented or the necessary paperwork to implement 

the remedy will be initiated within twenty-one (21) working days after the receipt of 

the decision from the Department of Administration. 
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(b) All grievance hearings held under this procedure shall be conducted at a time and 

place, which will afford a fair, and reasonable opportunity for all persons entitled to 

be present to attend. 

( c) The time for scheduling a hearing may be extended in the event of the parties 

agreement to hold the matter in abeyance for a period of time or otherwise by 

consent of the parties. 

( d) Either party to this agreement shall be permitted to call witnesses as part of the 

grievance procedure. 

( e) Grievance hearings are intended to be an informal expedited process to resolve 

disputes. The State, on request, will produce payroll and other relevant material 

records, as necessary. Requests shall be made at least seven (7) days in advance of 

the grievance hearing. The State shall comply with the request within 48 hours. 

(f) Members of the Union committee, stewards, the aggrieved employee, and employee 

witnesses, who are State employees, will be paid at their regular rate up to their 

normal quitting time for time spent in processing grievances. 

(g) The Union representative will have the right to assist the aggrieved at any step of the 

grievance procedure. 

(h) Nothing contained herein deprives an individual employee of the right to act on their 

own counsel. If such grievance is processed without assistance from a Union 

representative, the Union retains the right to attend all meetings and hearings as an 

observer. If such grievance is processed without Union representation, the facts and 

resolution of said grievance will be :furnished by the State to the Union at the time 

the grievance is being processed. The final resolution must be consistent with the 

terms of this Agreement. However, any grievance which is sustained by the State 

and which is contrary to the Agreement will be subject to appeal by the Union. 

(i) In all cases of suspension, demotion, dismissal of an employee, the aggrieved 

employee, the Union, and/or the State may request to immediately proceed to Step 2 

of the grievance procedure. 

(j) The State shall provide the Coalition Bargaining Team with electronic copies (i.e., 

PDF files) of arbitration decisions that the State receives from Labor Relations 

Connection received after March 2015. 
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(k) A civil service employee may process their grievance through either the grievance 

procedure or before the Personnel Appeal Board. The pendency or granting of a 

hearing before the Personnel Appeal Board, provided the claim is within the 

jurisdiction of the Personnel Appeal Board, shall be deemed a waiver of the 

employee's right to proceed to utilize the grievance procedure as provided in the 

Contract. Nothing herein is in any way intended to extend the statutory jurisdiction 

of the Personnel Appeal Board. 

(I) The State is in the process of developing an electronic on-line system to file, process, 

schedule and track grievances. At such time as the State is prepared to test the new 

system, the State will notify the Union for the Union's review, comments and testing 

prior to implementation. The State will use reasonable efforts to accommodate 

suggestions/requests from the Unions. When the system becomes operational, the 

Union will fully cooperate with the use thereof to include the use of standardized 

grievance forms and the filing and processing of grievances through the on-line 

system. 

9.4 (a) If a grievance is not settled under Section 9.3, such grievance shall, at the request of 

the Union or the State, be referred to the Labor Relations Connection ( or any other 

entity that the parties agree to), unless both parties agree to utilize its procedures set 

forth in 9.4(b). 

(b) As an option to the above arbitration procedures, either party may submit its 

grievance for arbitration to an expedited system of arbitration based on the following 

conditions: 

1. Arbitrator, to be mutually agreed upon by State and Union in such expedited 

procedure, shall be selected from a list of ten (10) arbitrators shall be contained 

in a letter of understanding affixed to this contract. The parties agree that the 

expedited arbitration option can be utilized only by mutual agreement of the 

parties. 
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2. Grievances, after having been processed at the appropriate step( s) of the 

grievance procedure, shall be submitted promptly to expedited arbitration by 

letter from the moving party to the arbitrator with a copy of such letter to the 

other party. Hearing of the case shall take place within ten (10) working days of 

the date such grievance was filed for arbitration with the arbitrator. Award of 

the arbitrator shall be issued in writing within ten (10) working days of such 

hearing. 

3. If the arbitrator first agreed upon by the parties is unable to hear the case in 

question within ten (10) working days from the time the grievance is filed for 

arbitration, the parties shall proceed to select an alternate arbitrator from the list 

often 910) arbitrators referenced in this subsection. 

4. The parties may mutually agree upon time limitations different than those set 

forth in this subsection. 

5. Whenever expedited arbitration is required by this Agreement, as for example, 

in disputes over layoff, bumping and recall, only the selected list of arbitrators 

shall be used in all such cases. The Labor Relations Connection Rules for 

Expedited Arbitration shall be applied to the conduct of the proceeding. Any 

such arbitration award will be accorded the same import as if the regular 

arbitration procedure has been utilized. 

9.5 The Rhode Island Department of Labor and the Federal Mediation and Conciliation 

Service, recognizing that a mechanism which provides for an informal and expeditious resolution 

of grievances not only alleviates the costs attributed to arbitration, but also creates a more 

harmonious Labor-Management relationship, hereby enter into this agreement with the State of 

Rhode Island and International Federation of Professional and Technical Engineers, Local 400. 

The purpose of the agreement is to provide for the mediation of grievance disputes as an 

alternative to arbitration. The program will be administered by the Department of Labor. It is 

understood by the parties that this program will exist for so long as or until such time as either 

party notifies the Director of Labor that it wishes to terminate the agreement. 
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The following procedures will be followed in the use of mediations. 

1. Before a grievance is submitted to mediation; it must have been processed 

through the third level of the internal grievance procedure. 

2. The parties by mutual consent may submit unresolved grievances to mediation by 

filing a request for a hearing with the Director of Labor within fifteen ( 15) work 

days of the receipt of the written response to the grievance at the Labor Relations 

Level of the Grievance Procedure. 

3. The Department of Labor will assign a Mediator to the grievance within ten (10) 

working days of the receipt of the parties' request for mediation. The mediator 

will ordinarily be an employee of the State Department of Labor or the Federal 

Mediation and Conciliation Service. 

4. The assigned Mediator will schedule a mediation conference at a mutually 

agreeable time, normally, at the Rhode Island Department of Labor, no later than 

fifteen (15) working days after their assignment to the case. The Mediator will 

ordinarily schedule no more than three (3) grievances for conference in a single 

day. The decision to postpone a hearing shall rest with the mediator. 

5. Should the assigned Mediator be unable to execute the employee's 

responsibilities within the prescribed time period, another Mediator shall be 

assigned to the case unless the parties mutually agree to retain the Mediator and 

hold the Conference at a later date. 

6. Grievances will be mediated one at a time in an informal setting. Relevant factors 

will emerge in a narrative fashion, without examination of witnesses, formal rules 

of evidence or record-keeping. 

7. The individuals necessary to effectuate the resolution of the grievance shall be in 

attendance. 
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8. The Mediator may schedule and structure meetings in whatever manner they 

believe is most productive. (Joint, separate, off-the-record meetings, etc.) 

9. Should the parties not be able to resolve the grievance to their mutual satisfaction 

after a reasonable period of time, the Mediator or either one of the parties shall 

withdraw the case from mediation. 

10. It is understood by the parties that in no event will the Mediator issue an advisory 

opinion on the matter. 

11. Should the parties' resolve the grievance as a result of the mediation process, the 

parties shall sign a settlement which will set forth the terms of the agreement that 

they have reached. It is understood all grievance settlements will not be 

considered as precedent-setting unless the parties agree that to be the case in the 

terms of the settlement. 

12. It is understood by the parties that all discussions between the Mediator, the 

disputing parties and/or the grievant shall be privileged and treated as 

confidential. Any settlement proposal made by either party at the mediation 

session shall not be referred to at any future arbitration hearing or any other 

proceeding. 

13. All written material which is submitted to the Mediator during the mediation 

conference will be returned to the respective parties upon conclusion of the 

meeting. 

14. It is agreed by the parties that any Mediator conducting a grievance mediation 

conference shall not be called as a witness in any arbitration, administrative 

hearing or court proceeding arising out of a grievance. 

9.6 The decision of the arbitrator shall be final and binding upon the parties. The expense of 

such arbitration shall be borne equally by the parties. 
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9.7 Only grievances arising out of the provisions of this contract relating to the interpretation, 

application, and/or violation thereof may be submitted to arbitration. The arbitrator shall have no 

authority to add to, subtract from, disregard, or modify any of the provisions of this agreement. 

The arbitrator's authority shall be restricted to the interpretation, application and/or violation of 

the provision of this Agreement only. 

9.8 All matters concerning changes in wage schedules, monetary fringe benefits or any other 

matters requiring the appropriation of money shall not become a subject for arbitration. It is 

understood that this section shall not be applied to any obligation arising under this contract. 

9.9 All submissions to arbitration must be made within thirty (30) days after the decision is 

rendered by the Department of Administration Director's designee. 

9.10 The parties may mutually agree to extend any time limits specified in any and all steps of 

the grievance procedure, as well as, the time span during which the Union may submit a 

grievance to arbitration. 

9.11 The term "working days" as used throughout Article IX shall mean any of the days on 

which a member of the bargaining unit is regularly scheduled to work. 

9.12 If the appropriate State official or the designee provided for in certain steps of the 

Grievance Procedure fails to reply to the Union and the employee within the time limits set forth 

in each of the steps of the grievance procedure, then the Uni~n may file the grievance at the next 

step of the grievance procedure. 

9.13 Terminations shall be expedited where possible but shall not be subject to the rules of 

expedited arbitration. 

. ARTICLEX 
DISCIPLINARY ACTION 

10.1 All disciplinary action leveled at employees, and all suspensions, demotions, and 

discharges of employees, shall be for just and sufficient cause only. 
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10.2 When any disciplinary action is to be implemented, the appointing authority shall, before 

or at the time such action is taken, notify the employee and the Union in writing of the specific 

reasons for such action. 

10.3 At the request of the Union, grievances involving disciplinary action, suspension, 

discharge or demotion shall be given priority over all other grievances then being processed. 

10.4 In the event that any employee is dismissed, demoted or suspended and such employee 

appeals such action and their appeal is sustained, they shall be restored to their former position 

and compensated at their regular rate for any time lost during the period of such dismissal, 

demotion, suspension or disciplinary action. 

10.5 If the appointing authority or the employee's designee has reason to reprimand an 

employee, it shall be done in a manner that will not embarrass the employee before other 

employees or the general public. Initial minor infractions, irregularities or deficiencies shall be 

privately brought to the attention of the employee. After a period of two (2) years, if the 

employee had not committed any further infractions of appropriate rules and/or regulations, all 

written reprimands hall be expunged from the employee's personnel records, and shall be 

permitted to respond thereto. Oral reprimands are to be removed after one (1) year. The 

contents of an employee's personnel record shall be disclosed to the employee upon their 

request and with the employee's permission shall also be disclosed to the employee's Union 

representative. 

After a period of four ( 4) years, if the employee has not committed any further infractions 

of appropriate rules and regulations, suspensions of five ( 5) days or less will automatically be 

removed from the employee's personnel records. The preceding sentence shall apply to 

suspensions of five (5) days or less issued prior to and after the ratification of this Agreement. 

The State agrees that there shall be one official personnel file, which shall be kept by the 

Human Resources Office. No material derogatory to an employee's conduct, service, character 

or personality will be placed in their personnel file, unless they has had an opportunity to 

review the material. The employee shall acknowledge their review of the material by signing the 

actual copy to be filed with the understanding that such signature signifies only that they have 
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read the material and that such signature does not indicate agreement with the contents of the 

material. 

When an employee wishes to review their personnel file, the employee shall submit a 

request in writing and schedule a mutually acceptable appointment with the Human Resources 

Office. The employee, if they so wishes, may have a Union representative present. The State 

shall allow each employee in the bargaining unit the right, upon request, to review the contents 

of their personnel file. Material including references obtained relative to an employee's initial 

appointment shall be considered confidential and not subject to review by the employee. 

Disciplinary action may include any of the following, where appropriate: 

1. Oral Reprimand 

2. Written Reprimand 

3. Suspension 

4. Discharge 

5. Demotion 

If an employee is being questioned by a supervisor or management official on a matter 

which indicates the possibility of disciplinary action resulting, the employee will be permitted to 

have a Union representative present. 

ARTICLE XI 
SICKLEAVE 

11.1 Sick leave with pay shall be granted to employees covered by this agreement. Sick leave 

with pay is hereby defined to mean a necessary absence from work due to personal illness, injury 

or exposure to contagious disease and may include absence due to illness in the immediate 

family of the employee or necessary attendance upon a member of the immediate famtly who is 

ill; provided, however, that sick leave for family illness shall not exceed twenty (20) family sick 

days occurs on July 1, 2021-June 30 2024. provide, however, that sick leave for family 

illness shall not exceed ten (10) working days during a calendar year. The 

definition of Immediate Family for the purpose of sick leave and bereavement leave 

shall include domestic partners of the same or opposite sex who have lived in the same 

21 



household for at least six ( 6) months and have made a commitment to continue to live as a 

family. 

11.2 Employees whose basic work week is either thirty-five (35) hours or non­

standard shall accrue four (4) hours for each bi-weekly period of service; 

employees whose basic work week is forty (40) hours shall accrue five (5) hours 

for each bi-weekly period of service. 

11.3 When the total accumulation shall amount to 875 hours (125 days) for 

an employee assigned to a thirty-five (35) hour schedule or non-standard 

schedule, and 1000 hours (125 days) for an employee assigned to a forty (40) 

hour work schedule, no further credit shall accrue until the total shall have 

been reduced to less than the maximum. 

11.4 When the service of an employee shall be terminated by retirement (mandatory, 

voluntary or involuntary) or death, such employee or the employee's estate shall be entitled to 

receive full pay for each hour of accrued sick leave to the employee's credit as of the date of 

termination, according to the following formula: 

11.5 

A 35-hour a week employee or a non-standard employee shall be entitled to receive a full 

pay for 50% of all accrued sick leave over 390 hours, up to and including 630 hours and 

75% pay for all accrued sick leave over 630 hours, up to and including 875 hours. 

A 40-hour a week employee shall be entitled to receive full pay for 50% of all accrued 

sick leave over 468 hours up to and including 720 hours and 75% pay for all sick leave 

over 720 hours, up to and including 1000 hours. 

a. For each discharge ofleave of three (3) to less than five (5) consecutive days, the 

employee's appointing authority shall require, and the worker shall provide, a properly 

completed Employee Certification of Necessary Absence Form (Affidavit) as provided in the 

Appendix of this Agreement. 
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b. For each discharge of leave of five ( 5) or more consecutive days, the employee's 

appointing authority shall require, and the employee shall provide properly completed 

employee and physician portions of the appropriate United States Department of Labor 

(a) form (currently WH-380-E, WH-380-F, WH-384 or WH-385) as provided in the 

Appendix of this agreement. 

c. In order for the appointing authority to designate an absence as FMLA qualifying leave, 

the employee must provide the appropriate federal form referenced in (b ). 

d. Nothing herein exempts the employee's obligation to comply with the employing agency's 

procedure for the need for such leave and obtaining prior authorization as required. 

e. Notwithstanding the above, the appointing authority, upon reasonable suspicion of leave 

abuse, may request a properly completed form (as referenced in (b)) for any and all paid or 

unpaid absences for medical reasons regardless of the duration and the employee will be 

required to provide such documentation. 

f. To protect employee privacy rights, all documents containing confidential medical 

information are maintained as confidential medical records and are kept in separate, secure 

medical files in the Human Resources Service Center office. Access to these records is 

restricted as provided by law. 

g. Nothing herein shall adversely affect an employee's right to leave under either State or 

Federal leave laws. All absences due to qualifying medical reasons shall count towards an 

eligible employee's leave under such laws. 

h. Nothing herein shall be construed to conflict with G.L. 1956 § 36-4-63. 
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11.6 In the event of death in the employee's family, the employee shall be entitled to 

bereavement leave with full pay, "per death," not chargeable to the employee's sick leave 

accumulation for: 

(a) Four ( 4) days in the case of the death of a spouse (including domestic partner), child 

(including foster child or stepchild who resides with the employee), mother, father, 

step-parent brother, sister, step-brother or step-sister 

(b) three (3) days in the case of the death of a mother-in-law, father-in-law, 

grandmother, grandfather, grandchild or any other relative living in the employee's 

household. 

(c) one (1) day in the case of the death of an aunt, uncle, sister-in-law, brother-in-law, 

niece, nephew, or cousin. 

If more than the above days of bereavement leave are needed, such additional time must 

be charged to annual or personal leave. Sick leave requests must be in accordance with the the 

Sick Leave Article provisions. 

11. 7 A pregnant employee, so certified by their physician shall be entitled to use 

accrued sick leave for any time she is unable to work for medical reasons 

A. At the expiration of maternity leave, the employee shall be returned to the position 

from which said employee is on leave at the same step of the then current range for 

their class of position. 

B. It is agreed that pregnant employees who have exhausted their sick leave accruals, or 

who decline to utilize their sick leave, shall be granted a maternity leave without pay. 

A pregnant employee shall submit written notification to the appointing authority of 

the anticipated duration of the maternity leave at least two (2) weeks in advance, if 

possible, of the commencement of the leave period. Leave shall be granted for a 

period of not less than three (3) months nor more than twelve (12) months and may 

be extended by mutual consent, and an early return by the employee may be made 
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upon the completion of a minimum of three (3) months and written notice of thirty 

(30) days to the appointing authority. 

C. A pregnant employee shall not be required to commence their maternity leave prior to 

childbirth unless said employee can no longer satisfactorily perform their.job duties 

and their continuance at work does not deprive their fellow employees of their 

contractual rights. 

D. Parental leave shall be defined as leave without pay for the purpose of child raising 

and shall be made available to all employees. 

11.9 Whenever an employee shall be absent from their duties and receiving compensation as 

provided in the Workers' Compensation laws, the employee shall be granted sick leave in 

accordance with the rules applicable hereto, in an amount not to exceed their regular 

compensation. Deductions from accumulated credits shall be applied only to that part of the 

employee's salary which is paid as an addition to Workers' Compensation payments, and the 

total of the two shall not exceed the regular salary for a given pay period. Annual leave credits 

may be applied in the same manner. When such absence shall not be covered by sick leave or 

annual leave, it shall be deemed to be leave without pay. 

11.10 Any employee whose employment requires exposure to X-rays and/or gamma rays or 

other unusual employment hazard shall be granted special sick leave credits not to exceed 120 

hours in a calendar year if they is a 40-hour employee or 105 hours in a calendar year if they are 

at a 35-hour or non-standard employee. Such sick leave credits shall be available and sick leave 

granted upon the approval of the Personnel Administrator or the written recommendation of the 

appointing authority. Such recommendations shall be based upon a determination by blood tests 

or other approved methods and supported by a statement from a qualified physician that the 

health of the employee required such sick leave to permit recuperation from exposure to such 

occupational hazards. 

11.11 Transitional Employment: Consistent with the provisions of the Collective Bargaining 

Agreement, the parties recognize the desirability of temporary light duty assignments as a means 
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of returning injured workers to productive employment and to facilitate the employee's return to 

full duty in their assignment. The State in agreement with the local Union may identify 

transitional employment for injured employees, including those with work or non-work related 

injuries, and those with occupational disease as set forth in R.I. Gen. Laws§ 28-34-1 et seq., 

who medical restrictions prevent or limit performance of full job duties and responsibilities 

within the following parameters: 

Based upon definitive medical verification of the employee's restrictions, the State may 

modify the employee's assignment including job functions, tasks, hours, shift and/or work 

location, to provide transitional employment which will not exceed the employee's restrictions. 

If no transitional employment is available in the employee's classification, the employee 

may be offered temporary work outside their classification with the agreement of the Union. 

Transitional assignments shall be reviewed on a regular basis. The review intervals shall be 

agreed upon by the State, the Union, and the employee. The transitional employment period 

shall not exceed six (6) months unless extended by mutual agreement of the State, the Union, 

and the employee and contingent upon supporting medical documentation. 

If the employee cannot return to their classification and/or assignment based upon 

medical verification , the State may offer the employees education, training or other programs 

to assist the employee to obtain other employment opportunities in accordance with the 

Collective Bargaining Agreement and the Merit System Law. 

No employee working in a transitional assignment will displace any bargaining unit member 

while participating in transition employment. 

11.12 Sick Leave Committee. 

The State and the Union agree to establish a committee to study the feasibility of 

alternatives and options to the existing sick leave benefit structure. The committee shall consist 

of up to three members appointed by the State and three members appointed by the Coalition. 

The committee will meet on a bi-monthly basis. The committee will discuss alternatives to the 

existing sick leave policies and structure and alternatives such as group short term disability 

insurance. 
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11.13 Sick Leave Bank 

1. The State and the Union agree to establish a Sick Leave Bank Committee who shall be 

responsible to administer a Sick Leave Bank in the bargaining unit covered by the 

Agreement. 

2. Each Sick Leave Bank Committee shall be composed of six ( 6) members, three (3) of 

whom shall be appointed by the President of the Union and three (3) by the State. 

The Sick Leave Bank Committee shall establish the rules and procedures to be used 

by employees who have contributed to the Sick Leave Bank. Each Sick Leave Bank 

Committee may decide, by majority vote, to permit sick leave bank donations to be 

made on an as needed basis. Decisions of the Sick Leave Bank Committee to grant 

sick leave bank days shall be by majority vote, shall be final and shall not be subject 

to the grievance and arbitration provisions of the contract. 

3. The following provisions must be included in the rules and procedures adopted by the 

Sick Leave Bank Committee: 

A. The Committee must review the sick leave utilization of any member of the Sick 

Leave Bank who applies for sick leave from the bank. Sick leave will not be 

granted to an applicant with evidence of prior sick leave abuse in the employee's 

personnel file or attendance record. Prior utilization of sick leave does not by 

itself indicate sick leave abuse. 

B. The Committee must require adequate evidence of catastrophic illness or injury, 

which is not job-related, of an employee only (not any family member). 

C. The maximum amount of sick leave that the Committee may grant shall be 480 

hours per employee assigned to a forty ( 40) hour work week and 420 hours per 

employee assigned to a thirty-five (35) hour work week. Hours granted shall not 

exceed the total hours available in the Bank. 
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D. Employees must make contributions to the Sick Leave Bank on January 2nd of 

each calendar year. Any employee who does not make a contribution to the Bank 

shall not be eligible to apply to the Bank for any sick leave. 

E. Members of the bargaining unit who wish to be eligible to apply to the Bank for 

sick leave shall contribute up to eight (8) hours of sick leave if assigned to a forty 

940) hour work week and up to seven (7) hours of sick leave if assigned to a 

thirty-five (35) hour work week. 

F. An employee who applies to the Sick Leave Bank must have used all available 

accrued and accumulated leave including vacation and personal leave. 

G. All sick leave hours accrued while discharging sick leave hours granted by the 

sick leave bank committee must be discharged prior to discharging available sick 

leave bank hours. 

H. Part-time employees may participate on a pro-rated basis. 

4. Any unused sick leave remaining in the Sick Leave Bank on December 31st shall not 

be carried forward into the next year. 

5. If during the calendar year the Sick Leave Bank falls below three fifty (350) hours, 

the Sick Leave Bank Committee may solicit additional contributions ofup to one 

additional day (8 hours or 7 hours) from those employees who made a contribution 

for that calendar year. 

ARTICLE XII 
HOLIDAYS 

12.1 The following shall constitute the official paid holidays to be granted to each employee in 

each year: New Year's Day, Martin Luther King Day, Memorial Day, Independence Day, 

Victory Day, Labor Day, Columbus Day, Armistice Day, Veterans Day, Thanksgiving Day, any 

day on which a general election of State officials is held as Election Day, Christmas Day, any 
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day which the Governor shall appoint as a holiday, any day which shall hereafter be appointed 

by the General Assembly to be a holiday. 

12.2 If a holiday falls on a regularly scheduled work day, the employee shall be entitled to the 

day off and shall be paid for the number of hours in the employee's official work schedule for 

that day. 

12.3 Whenever an employee in a standard or non-standard work week is required to work on a 

holiday, which falls on their regularly scheduled workday, they shall be credited with the number 

of hours in their official work schedule for that day, plus the number of hours actually worked. 

The hours actually worked shall be compensated at the rate of one and one-halftimes. The 

employee reporting for work will be compensated for a minimum of four (4) hours at straight 

time or for the hours actually worked at the time and one-half rate, whichever is greater. 

12.4 If a holiday falls on one of an employee's regularly scheduled days off, he shall be paid 

for the number of hours for one day in their official work schedule. The hours for which 

payment is made for this day shall not be used in the computation of overtime. 

12.5 Whenever an employee is required to work on a holiday which falls on one of their 

scheduled days off, they shall be paid for the number of hours for one day in their official work 

schedule, plus the number of hours actually worked. The hours actually worked shall be 

compensated at the rate of one and one-halftimes. The employee reporting for work will be 

compensated for a minimum of four ( 4) hours at straight time or for the hours actually worked at 

the rate of one and one-half times, whichever is greater. 

12.6 If a holiday falls on a regularly scheduled workday within an employee's vacation period, 

the employee shall not be charged annual leave for their absence on this date. 

12. 7 If the General Assembly eliminates a holiday the employees covered by this contract will 

be given an additional personal leave day. If the General Assembly subsequently adds a holiday, 

the additional personal day will be withdrawn. 
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12.8 The parties agree that for the purpose of overtime pay under this Article Christmas, New 

Year's Day, Fourth of July and Veteran's Day holidays shall be observed on Saturday or Sunday 

in those years when such holidays fall on Saturday or Sunday rather than on Monday as provided 

for by R.I. Gen. Law 25-1-1 et. seq. The parties further agree that when such holidays fall on 

Saturday or Sunday, employees who would have otherwise received overtime holiday pay for 

working on Monday, if the holiday were being celebrated on that day, shall not receive such pay 

but shall receive their regular rate of pay for that day. This provision shall not apply to 

employees whose regularly scheduled work week is Monday through Friday. 

ARTICLE XIII 
VACATIONS 

13.l On January pt of each year, employees shall be credited with certain vacation hours in 

accordance with the following schedule. The hours which are designated as up-front hours shall 

not be subject to the accrual formula. The balance of an employee's vacation entitlement shall 

be subject to accrual in accordance with the following formula: 

Years of Service 

At least 6 mos. but not more than 
5 yrs. 
At least 5 yrs. but not more than 
10 yrs. 
At least 10 yrs. but not more than 
15 yrs. 
At least 15 yrs. but not more than 
20 yrs. 
At least 20 yrs. but not more than 
25 yrs. 
Twenty-five years or more 

Up Front Hours 

NS/35 
Hrs. 40 Hrs. 

14 16 

14 16 

28 32 

28 32 

63 72 

63 72 

30 

Hours Subject to 
Accrual Total 

NS/35 NS/35 
Hrs. 40 Hrs. Hrs. 40 Hrs. 

56 64 70 80 

91 104 105 120 

98 112 126 144 

112 128 140 160 

119 136 182 208 

133 152 196 224 



ACCRUAL FORMULA 

HOURS SUBJECT TO ACCRUAL 
NS/35 Hrs. 40 Hrs. 

56 
91 
98 
112 
119 
133 

64 
104 
112 
128 
136 
152 

.0308 

.0500 

.0538 

.0615 

.0654 

.0731 

13.2 "Up Front Hours'' shall be indicated on the employee's timecard as well as on the 

Accrued Hours Quarterly Statement. The employee's balance of vacation entitlement shall be 

indicated by separate entry on the Accrued Hours Quarterly Statement. 

In the event that an employee's work week schedule is changed from a standard forty 

· (40) hour work week to a standard thirty-five (35) hour work week or in the event that an 

employee's work week is changed from a standard thirty-five (35) hour work week to a standard 

forty ( 40) hour work week, their accrued hours shall not be adjusted to reflect an equivalent 

number of hours vacation in the new work week schedule. For example: if any employee is 

entitled to a total of 140 hours vacation in a standard forty (40) hour work week, and the 

employee changed to a standard thirty-five (35) hour work week, the hours accrued pursuant to 

the formula for a standard forty ( 40) hour work week shall not e reduced to reflect an equivalent 

number of vacation hours that would have been accrued in a standard thirty-five (35) hour work 

schedule. Conversely, if an employee assigned to a thirty-five (35) hour work week is changed 

to a standard forty ( 40) hour work week, their accrued vacation hours shall not be increased to 

reflect an equivalent number of eight (8) hours vacation that would have been accrued in a 

standard forty ( 40) hour work week schedule. 

When an employee reaches the required number of years of service, which would 

increase their vacation entitlement, the State agrees to add without regard to accrual the 

additional up-front days on account of the increase in vacation entitlement. For example: an 

employee who reaches twenty (20) years of service on September 1st would have five (5) 
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additional vacation days added to their total of earned vacation credits. The balance of any 

increase shall be brought to accrual. 

13.3 When the service of an employee shall be terminated by resignation, death, dismissal or 

otherwise, if such employee shall not have used actual vacation time equal to their vacation 

credits, such employee or their estate shall on such termination be entitled to receive full pay for 

each hour of vacation to their credit as of the date of termination. 

13.4 Appointing authorities shall assign vacation leave with justice, fairness and equity, and 

once assigned, such leave shall be posted by the State. 

13.5 Each employee shall be allowed to take at least two (2) consecutive weeks of vacation at 

some time during the calendar year. 

13.6 Should a question arise between employees as to when their vacations will be taken, the 

senior employee shall have preference. 

13.7 A. An employee who becomes ill during the course of their vacation shall be given an 

opportunity to change their vacation to sick leave, if they so desires, with the 

condition that he file with the proper appointing authority a physician's certificate 

upon their return to work confirming the illness. 

B. If an employee has a death in the family that is covered by the bereavement article 

during their vacation then the employee can change the vacation days to bereavement 

days. 

13.8 Employees may be allowed to carry over, from one year to another year, not more than 

the vacation time accrued and credited in a two (2) year period. Provided, however, that all 

vacation time that is carried over, in excess of the amount of vacation time that can be accrued in 

a one (1) year period, shall not be subject to the cash out provisions of Article 13.3 

ARTICLE XIV 
EDUCATION LEAVE AND ADVANCE DEGREES 
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14.1 When Federal funds have been appropriated to the Department of Environmental 

Management for education and training of personnel in the bargaining unit, and such funds 

provide for the total salaries of participating personnel and tuition costs, the appointing authority 

will notify the Union and may, consistent with the Department staff requirements, determine the 

number of employees who may be approved to participate in such education and training 

programs. The appointing authority will establish the criteria for eligibility and the conditions 

applicable for participation in such program. 

14.2 Part-time Education Leave: Employees within the bargaining unit will be allowed to 

participate in part-time educational courses. Such courses must be approved by the appointing 

authority as being job-related. The State agrees to pay the full tuition cost of such courses. 

Where such courses are not available outside the employee's normal working hours, a maximum 

of up to ten (10) employees may each be granted up to one-half day per week to attend such 

courses. 

No more than two (2) employees from each section will be granted administrative leave 

at the same time. Selection of employees applying to attend such courses will be made on the 

basis of bargaining unit seniority in each respective section. No employee will be permitted to 

take a second course until all employees in that section of the bargaining unit, who wish to 

participate, have had the opportunity to take one (1) approved course. Employees cannot be 

granted administrative leave if such leave would significantly affect the ability of the employee's 

section to provide the services for which the section is responsible. 

Applications for such leave must be submitted at least thirty (3 0) days in advance of the 

start of the course, provided the course is offered in sufficient time to allow for a 30 day notice. 

Administrative leave will be for a maximum of one-half day per week and shall be granted only 

when the course in which the employee is to participate is not available outside the employee's 

normal work schedule. There shall be no limitation on the number of employees entitled to take 

the job-related courses following the completion of the work day. 
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ARTICLE XV 
INCLEMENT WEATHER I EMERGENCIES 

15.1 In the event that the Governor or designee determines that an emergency situation exists 

and as a result makes a public declaration that an emergency exists or that State offices are 

closed, the following provisions shall apply: 

1. The Department of Administration shall determine the designated starting time of the 

emergency. 

2. Employees who are either allowed to leave their work place early or are excused from 

traveling to work shall be allowed to discharge vacation leave, personal leave or sick 

leave. An employee who elects to discharge sick leave may discharge up to a 

maximum of two (2) sick days per calendar year for such events. 

3. Employees who are required to remain at their place of work or to travel to work shall 

be compensated at the rate of time and one-half for each hour worked commencing at 

the designated starting time of the emergency as determined by the Department of 

Administration. 

ARTICLE XVI 
CALLIN TIME 

16.1 Employees who are called in to report to work after having left their place of employment 

and outside their regular scheduled work hours, and employees who are notified prior to the 

expiration of their shift that they are being called in to work before the start of their next 

scheduled work shift shall receive not less than four (4) hours pay at their overtime rate; 

provided, this four-hour minimum shall not apply when such employees work continuously into 

the start of their next regular work shift and will not apply to a single call where an employee 

works continuously into the employee's assigned shift. 
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ARTICLE XVII 
NO STRIKES OR LOCKOUTS 

17.1 The Union and its members will not cause, call or sanction any strike, work stoppage or 

slowdown, nor will the State lockout its employees within the bargaining unit during the term of 

this agreement. 

17.2 It is agreed that all provisions of this agreement are binding on each of the individuals 

covered by this contract and on the State. 

ARTICLE XVIII 
SEVERABILITY 

18.1 In the event that any article, section or portion of this Agreement, or any arbitrator's 

decision rendered under the terms of the Agreement, is found to be invalid by a decision of 

tribunal of competent jurisdiction or is unreasonably inconsistent with national policy of wage 

and price controls, or shall have the effect of loss to the State of funds made available through 

Federal law, then such specific arbitrator's decision, article, section or portion specified in such 

tribunal decision or so in conflict or having such effect shall be of no force and effect, but the 

remainder of this agreement shall continue in full force and effect. In such an event, either party 

shall have the right immediately to reopen negotiations solely with respect to a substitute for 

such article, section or portion. The parties agree to use their best efforts to contest any such loss 

of Federal funds, which may be threatened. 

ARTICLE XIX 
SA VIN GS CLAUSE 

19.1 Except as otherwise expressly provided for in this agreement, all privileges and benefits 

which employees have hitherto enjoyed shall be maintained and continued by the State during 

the term of this agreement. 

ARTICLE XX 
ALTERATION OF AGREEMENT 

20.1 The State and the Union acknowledge that this agreement represents the results of 

collective bargaining negotiations between the said parties conducted under and in accordance 
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with the provisions of Chapter 36-11 of the Rhode Island General Laws and constitutes the entire 

agreement between the parties for the duration of the life of said agreement. The parties agree 

that after execution of this agreement, the agreement may be altered or modified only by the 

mutual consent of the parties, and nay alteration or modification of this agreement shall be 

binding upon the parties hereto only if executed in writing. 

20.2 The waiver of any breach or condition of this agreement by either party shall not 

constitute a precedent in the future enforcement of all the terms and conditions herein. 

ARTICLEXXI 
TECHNOLOGICAL CHANGES 

21.1 In the event the State introduces new equipment, methods and processes as a substitute 

for or replacement of present equipment, methods and processes, employees in positions Gobs) 

affected by such changes and innovations shall be given a reasonable period of time to train in 

the use of such new equipment, methods and processes. 

22.1 See, Appendix A. 

ARTICLE XXII 
HEALTH AND WELFARE 

ARTICLE XXIII 
GROUP LIFE INSURANCE 

23.1 It is agreed that all employees shall be eligible to participate in the State Employees' 

Group Life Insurance Program, as established by R.I.G.L. 36-12-6 of the General Laws of 1956, 

as amended. The following provisions of the insurance program are set forth herein: 

a) Each new employee will be automatically covered, unless such employee designates 

in writing that he desires not to be insured. 

b) Each covered employee will be provided with an amount of group life insurance 

equal to eh amount of their annual compensation taken to the next higher multiple of 
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one-thousand dollars ($1,000.00) plus an equal amount of group accidental death 

insurance with dismemberment coverage. 

c) Each such amounts of insurance will be reduced by one percent ( 1 % ) thereof at the 

end of such calendar year month following the date the employee attains the age of 

sixty-five (65) years until the amount of such insurance reaches twenty-five percent 

(25%) of the coverage in force immediately prior to the employee's sixty-fifth 

birthday. 

d) The cost to the employee of such insurance shall not exceed the rate of twenty-five 

(25) cents bi-weekly for each one-thousand dollars ($1,000.00) of their group life 

insurance. 

e) Upon an employee's termination from State service, the policy may be converted to 

an individual policy oflife insurance at standard rates. 

ARTICLE XXIV 
PERSONAL BUSINESS LEA VE 

24.1 Each member of the bargaining unit shall be entitled to 32/28* hours of personal leave 

with pay to attend to personal business per calendar year. Such leave may be used for personal 

religious observances. 

Employees appointed prior to March 30 shall be entitled to 32/28 personnel leave hours 

as provided. 

Employees appointed between April 1st and prior to July 1st shall be entitled to 24/21 

hours personal leave as provided. 

Employees appointed between July 1 and September 30 shall be entitled to 16/14 hours 

personal leave as provided. 

24.2 Employees newly appointed between October 1 and December 31 shall be entitled to 8/7 

hours of personal leave as provided in this Article. 
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24.3 Employees shall not be required to state the reason for personal leave. Prior approval for 

personal leave must be obtained and may only be denied if the resulting absence interferes with 

the proper conduct of division :functions. Employees denied personal leave on Good Friday 

afternoon, the day before Christmas, or the day before New Year's Day due to "interference with 

the proper conduct of division :functions" shall be entitled to take the half-day personal leave at 

another time. Personal leave shall not be carried over from year to year. 

*32/28 means that an employee in a forty (40) hour work week shall receive thirty-two 

(32) hours or a proportional amount depending upon date of appointment and twenty-eight (28) 

hours for a thirty-five (35) hour or non-standard work week or a proportional amount depending 

upon date of appointment. 

24.4 Grievances arising out of this provision shall be filed directly with the Labor & 

Employment Practice Group; a hearing and decision shall be rendered within forty-eight ( 48) 

hours of the receipt of such grievance. 

ARTICLEXXV 
CAR MILEAGE ALLOWANCE 

25.1 Mileage will be paid at the rate set by the Internal Revenue Service. 

25.2 During the normal scheduled work day, the State will consider an employee, who has 

within a reasonable period of time notified their appropriate supervisor of a break.down of their 

privately owned vehicle while in transit on officially authorized State business, to be on work 

status in connection with the necessary repairs to said vehicle. Such work status for such 

purpose is not to be valid beyond the normal scheduled work hours of the employee affected. 

ARTICLE XXVI 
MISCELLANEOUS 

26.1 Employees not included in the recognized bargaining unit shall not perform work 

normally assigned to employees in the bargaining unit to displace said employees, except in an 

emergency situation as defined in Section 33.l(f). 
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26.2 The parties agree to make recommendations and to actively support such 

recommendations to the Legislature, which may be necessary to give force and effect to the 

provisions of this agreement. 

26.3 The State agrees to notify the Union that it may submit its input to the Office of 

Personnel Administration, Examination Section, at the same time that such notices are sent to the 

proper appointing authority requesting its input. 

26.4 The State shall supply to the Union all collective bargaining agreements it enters into 

after the effective date of this agreement upon receipt of a written request from the Union. 

26.5 When a standard work-week employee is required to attend an evening or weekend 

meeting outside of the employee's regular work schedule, the time reasonably needed to travel to 

and from shall be deemed as time worked. 

26.6 Employee Outings: Employees, who desire to attend the annual outing, will be permitted 

two (2) hours of paid leave if they are scheduled to work on the day of the outing for the purpose 

of attending the outing. The balance of such leave may be paid by deduction from an 

employee's accrued vacation leave, personal leave or accrued compensatory time-off. 

In the event all employees who have registered and purchased a ticket to attend the outing 

cannot be granted leave because of the necessity of maintaining sufficient staff to provide their 

services needed, or because such personnel absences would require overtime, employees will be 

granted leave on the basis of their primary seniority. Those who have registered and purchased a 

ticket to attend the outing but cannot be granted leave on the day in question will be granted two 

92) hours of leave with pay at a later date. 

26.7 Employee Evaluation: A joint committee composed of four (4) members, two (2) 

appointed by the State, and two (2) appointed by the President of the Union, will establish, 

implement and monitor a process by which employees and their supervisors discuss performance 

goals and evaluation with respect thereto. 
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The intent of the parties is to adopt existing models of employee evaluation forms to each 

department and to implement such process on or about July 2001. 

No written forms or other aspects of the evaluation process shall be used to impose 

discipline, select for promotion, or assignment, or for any type of adverse personnel action. 

Forms or documents applicable to individual employees shall not be public records and 

shall be protected by the principle of confidentiality applicable to employee personnel records. 

26.8 The parties will continue discussions (not negotiations) over the State's proposal 

concerning the arbitration of statutory claims. 

26.9 Dress Code: All office employees of the Department are encouraged to dress in an 

appropriate and professional manner. Reference the Dress Code Policy. 

Business casual days are defined as less formal than normal business attire and are 

entirely optional. Business casual days will be at the discretion of the Director. Employees 

should use good judgment when choosing the attire for a business casual day. Employees who 

are due to meet with the general public or required to appear where business attire is expected 

are obviously still expected to dress appropriately. 

27.0 A clothing allowance of three hundred and fifty dollars (350.00) annually 

will be provided to employees assigned to field duties and materials laboratory 

duties. Under this provision, field duties is defined as those employees in a 

forty ( 40) hour work week who perform one hundred percent (100%) of their 

duties in the field. The Director of the Department will designate which 

employees will receive the clothing allowance effective the first pay period in 

July commencing July 1993. The Union will review the list of employees 

designated by the Director of the Department of Transportation thirty (30) days 

prior to said employees becoming eligible for the clothing allowance for each 
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subsequent year. In the event the Union disagrees with any designations, the 

Union may refer the matter to the Office of Labor Relations. 

ARTICLE XXVII 
SUB-CONTRACTING PROCEDURES 

27.1 The State shall continue to provide work for employees in the bargaining unit and shall 

avoid insofar as is practicable, the sub-contracting of work performed by employees in the 

bargaining unit on the date of this agreement, provided however: 

The State agrees that upon considering sub-contracting of any work presently performed 

by an employee which would have an adverse effect upon job security, wage rate or 

classification status of an employee in the bargaining unit, it shall: 

1. Notify the Union in writing of its intention six (6) months in advance of sub­

contracting, and; 

2. Meet with the Union prior to receiving bids or letting contracts for the purpose of 

discussing the problem during which discussion, the Union will be granted reasonable 

request opportunities to meet with the Director of Administration or to the appropriate 

State officials to discuss a desirability of sub-contracting and to develop and establish 

a mutually acceptable plan for protecting adversely affected employees. The State's 

assurance in the development of such plan would be to: 

1) Place employees affected by the sub-contracting into available jobs which they 

can perform; 

2) Place employees laid off on a preferred hiring list for recall; 

3) Prohibit the hiring of any new employees to positions which the affected 

employees could perform; 
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4) Attempt to waive or modify any law or regulation which would in any way deny 

preferred treatment of affected employees. In the event that such a mutually 

acceptable plan is not resolved, either party may request the Federal Mediation 

and Conciliation Service to attempt to resolve the dispute. If such efforts do not 

provide a mutually acceptable plan, the Federal Mediation and Conciliation 

Service shall recommend steps to be taken by the parties; but in any event, 

employees adversely affected by sub-contracting shall be enabled to utilize the 

seniority rights as established in this agreement; 

5) The State will not sub-contract work capriciously. 

ARTICLE XXVIII 
SENIORITY 

28.1 It is hereby agreed that the parties hereto recognize seniority within a class of position in 

all cases of shift preference, transfer, days off, vacation time and holiday time. 

28.2 (a) Classification seniority is defined as length of service within a class of position 

within the bargaining unit. 

(b) State seniority shall be defined as the length of service in which an employee has 

worked for the State of Rhode Island. 

(c) Two (2) unit representatives and two (2) Stewards as designated by the President or 

elected have the highest seniority of all employees in the bargaining unit for the 

purposes of layoff and recall only. 

28.3 All new and vacant position to which recruitment is to be initiated shall be posted on 

bulletin boards in all work areas at special pre-designated posting sites selected upon 

recommendation of the Union and approval by the Appointing Authority so as to maximize 

awareness within the bargaining unit for a period of seven calendar days and notice of such 

vacancies shall be sent to the Union at the time of posting. Employees applying for such 

vacancies shall make a request in writing to the Personnel Officer or appropriate administrative 

officer of the agency where the vacancy exists, not later than three days after the posting period 

has ended. Interviews by the appropriate administrative official shall be mandated in the case of 
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employees bidding for vacant positions, provided such employees meet the eligibility 

requirement. As soon as personnel action forms are prepared by the agency to effect an 

appointment to a vacancy in the bargaining unit, the Union will be notified as to the name of the 

appointee and the effective date of the appointment. The appointing authority or the employee's 

designee will provide the Union with the original six (6) certifications from a list of eligibles that 

have been forwarded to the agency by the Office of Personnel Administration for recruitment to 

a bargaining unit vacant position. 

Effective upon the implementation of an electronic application system, Article 28.3 will 

be amended as follows: "All new and vacant positions to which recruitment is to be initiated 

shall only be posted on the State's internet opportunities website for a period often (10) calendar 

days and notice of such vacancies shall be sent to the Union's Executive Director and local 

Union Presidents or other designated officials at the time of posting via electronic means. 

Employees who apply for such vacancies shall do so via the State's internet employment 

opportunities website. Employees shall be provided reasonable access to State computers for the 

purposes of reviewing and applying for online postings." 

Vacancies shall be filled from within the bargaining unit wherein the vacancy exists from 

the top six (6) bargaining unit seniority employees on the certified promotional list. Promotions 

shall be awarded on the basis of consideration of merit qualifications. Such factors include but 

are not limited to education, work performance, attendance, experience and character. 

Where there are less than three (3) employees eligible for appointment from a certified 

promotional list, then any other suitable list of eligibles certified by the Office of Personnel 

Administration may be used and appointment shall be made from among the top six ( 6) 

bargaining unit seniority employees who may be eligible for appointment from said list. 

Where there are less than three (3) eligible employees from within the bargaining unit 

covered by the contract on the certified list, an effort will be made to fill the vacancy from within 

the bargaining unit; however, selection shall not be mandated to be made from within said unit. 
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Where no lists exist for certification, an effort will be made to fill the vacancy from 

within the bargaining unit; however, selection shall not be mandated to be made from within said 

unit. An effort shall be defined as follows: 

(a) Posting of notice for vacancy to which recruitment is sought; 

(b) Accepting applications and a conscientious review of each applicant's qualifications; 

{c) Quantitative evaluation of the applicant's total past work experience, education, 

certifications, in-service training and documented preparation for positions of 

increased responsibility; 

( d) The relating of such qualifications and experience to the official required 

qualifications (knowledge's, skills and capacities) for appointment; 

{e) The character of the applicant; 

(f) The potential of the applicant to carry out the duties of the position; 

(g) The applicant's past attendance and work record; 

{h) The applicant's State service seniority. 

The vacancy shall be filled within three (3) pay periods after the bidding is completed. 

28.4 (a) Employees may bid for "a lateral transfer" to vacant positions within the bargaining 

unit on the basis of classification seniority. An employee so transferred shall not be 

eligible to again be so transferred until three (3) months have expired from the date 

of the latest transfer. 

{b) During seasonal declines in the workload, the State shall continue to transfer, if 

necessary, for lack of work, some personnel to positions within the Department of 

Environmental Management or within some other agency of State government to the 

extent it is possible, during which time, they will enjoy the full seniority rights and 

benefits provided for by Local 400's contract. The parties agree that when such 

transfers occur, they will be of a temporary nature. In addition, the parties agree that 
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if such transfers exceed three (3) months in duration. it will be by mutual consent of 

the parties only. During such transfers, the employee or employees affected shall 

continue to accrue full seniority within the bargaining unit covered by this contract, 

and shall not suffer the loss of any benefits to which members of the bargaining unit 

covered by this contract are entitled. When such transfers are made, the appointing 

authority or Personnel Officer shall notify the Union in writing of such transfer. 

28.5 Layoff Procedure: Whenever the State decides on a layoff of persons covered by this 

Agreement. including a layoff due to job abolishment, such layoff must be reviewed and 

approved by the Director of Administration or by the Chief Executive Officer of an independent 

statutory authority, such as the Judiciary. All such layoffs shall be managed by the Office of 

Personnel Administration. Notification to the Union President Local 400 IFPTE will be sent 

fifteen (15) calendar days prior to sending any layoff notice. The following rules will apply to 

selection for layoff, bumping and recall: 

1. "Seniority" under these rules always means State seniority. 

2. Two weeks' notice of layoff shall be given to an employee so affected. 

3. The least senior employee in a classification selected for layoff in a department, 

division, agency or unit will be identified for layoff. 

4. Employees will have the right to bump a less senior employee in any class an 

employee chooses including their own for which such employee is qualified and able 

to perform in the bargaining unit. Bumping rights hereunder apply to an equal or 

lower class in the bargaining unit, but not to a higher class. Any employee who 

receives notice of a layoff shall have the right to accept the layoff and be placed on 

the recall list, or to exercise their bumping rights. 

(a) In the application of ( 4) above, the State will attempt to waive or modify any law 

or regulation which would in any way deny preferred treatment for the employee 

to qualify for the position in which he can perform. 
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